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UY BAN NHAN DAN QUAN1 CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

$6: 253 /KH-UBND Qudn 1, ngay 2.5 thang 4O ndm 2019

o KE HOACH
Trién khai thuc hién viéc danh gia va phan loai
can b, cong chirc, vién chirc va ngudi lao dong ndm 2019

~ Cén ctr Nghj dinh s6 56/2015/ND-CP ngay 09 thang 6 nim 2015 ctia Chinh ph
vé danh gia va phan loai cén bg, 96ng cht'gc, vi§:n chuce va Ngl:li dmh so 88/201 7/ND-CP
ngay 27 thang 7 nam 2017 veé stra ddi, b6 sung mot sO diéu cua Nghi dinh s6
56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh phu vé danh gia va phan loai can
b0, cong churc, vién chic;

Uy ban nhan d4n Quan 1 ban hanh ké hoach trién khai thuc hién danh gia va
phén loai can b0, cong chirc, vién chtrc va nguoi lao dong (goi chung la cdn bo,
cong chirc, vién chirc) nam 2019 nhu sau:

I. MUC PICH, YEU CAU:

1. Muc dich:

1.1. Lém rd uu diém, khuyét diém, mat manh, mat yéu vé phém chat chinh
tri, dao durc, 10i song, nang luc, hiéu qua cong tac cua can bg, cong chirc, vién chire.

~1.2. Lam cén ctr }uyén chon dé quy hoach, do tao, bdi dudng, luan chuyén,
dieu dong, bo nhiém, bo nhiém lai, gic"ﬁ thiéu rng ctr, mién nhiém, khen thudng, ky
luat va thuc hién ché dg, chinh sach doi véi can bd, cong chire, vién chue.

2. Yéu cau:

2.1. Phai dam bao tinh khach quan, toan dién, tinh lich sir va cu thé; trén co
sO thue hién tu phé binh va phé binh; thuc hién nguyén tac tdp trung dan chu; cong
khai do6i v&i can b, cong chirc, vién chire duge danh gia.

2.2. Phat huy ddy di trdch nhiém cuia tAp thé va ca nhén, lay két qua, sang kién,
hiéu qua hoan thanh nhiém vu lam thudc do chu yéu trong danh gia can bg, cong chire,
vién chtec.

1. POI TUQNG PANH GIA:

1. Can b, cong chue, vién chirc va ngudi lao dong theo ché do hop dong
lao ddng co6 thoi gian cong tac tir 06 thang trg 1én tinh dén ngay ban hanh ké hoach
nay, cong tac tai cac co quan, don vi sau:

1.1. Céc Ban thudc Hoi dong nhan dan Quén 1;

1.2. 12 co quan chuyén mon thudc Uy ban nhan dan Quén 1 (goi chung la
phong);

1.3. Pon vi su nghiép cong lap truc thude Uy ban nhéan dan Quén 1 quan ly;

1.4. Pang uy, Hoi dong nhan dan, Uy ban nhan dan 10 phuong.



Trudng hop can bo, cong chirc, vién chirc d3 chuyén cong tac thi don vi hién
dang cdng tac s€ danh gla phén loai trén co s¢ tham khao y kién nhan xét, danh gia
bing van ban ctia don vi cii (ddi véi trieong hop cé thoi gian céng tdc & don vi cil tiv
06 thang tro lén).

2. Riéng dbi véi Cong ty TNHH MTV Dich vu Céng ich Quéan 1 thi thuc
hién danh gi4, phan loai theo huéng dan tai Céng vin s6 5374/UBND-VX ngay 04
thang 12 ndm 2018 cia Uy ban nhan dan Thanh phd va Nghi dinh s& 97/2015/ND-
CP ngay 05 thang 12 nim 2015 ctia Chinh pht vé quan 1y ngudi giit chirc danh,
chirc vu tai doanh nghiép 1a céng ty trach nhiém hitu han mot thanh vién ma Nha
nude ndm gitt 100% vbn didu 18. Thoi gian thyuc hién han chét 13 cubi Quy I cta
nam 2020.

3. Pbi véi cac Trudng hoc va don vi thudc Phong Gido duc va Pao tao
Quén 1 quan ly thuc hién viéc danh gia theo ndm hoc: Thoi gian thuc hién han choét
13 cudi Quy II ctia nam 2020.

4. Dbi v6i can bo, cong chire, vién chirc gift chitc vu 1anh dao, quan ly thude
dién Thanh ty quan ly thi thuc hién viéc dénh gia theo hudng dan ctia Ban T chirc
Thanh uy, khong thuc hién danh gia theo ké hoach nay.

II1. PANH GIA VA PHAN LOAI CAN BO:

1. Pdi twong 4p dung: Phé Trudng ban thudec Hoi dong nhan dan Quén 1;
Bi thu, Phé Bi thu Dang iy phuong; Chu tich, Phé Chu tich Hoi dc‘)ng nhén dén
phudng; Chu tich, Pho Chu tich Uy ban nhén dan phuorng, Chu tich Uy ban Mit
trdn T6 qudc Viét Nam phuodng; Bi thu Poan Thanh nién Cong san HS Chi Minh

phudng; Chu tich Hoi Lién hi€p Phu nit Viét Nam phuong; Chu tich Hoi Cyu chién
binh Vi€t Nam phuong.

2. Can cir danh gia:

2.1. Nghia vu, dao dirc, vin héa giao tiép va nhimg viéc can bd khong duge
lam quy dinh tai Luét Can bg, cong chirc.

2.2. Tiéu chuén chirc vy, chtrc danh cia can bo.

_ 2.3. Chuong trinh, ké hoach cong tac ndm cua co quan, don vi thuge thim
quyén quan ly truc ti€p cia minh hodc dugc cap cé tham quyen giao, phé duyét
hodc phan cong.

3. ThAm quyén va trach nhiém danh gi4, phan loai c4n bj:

3.1. Ban Thudng vy Quén Uy danh gia, phan loai d6i voi: Bi thu, Phé Bi thu
Dang uy phuong (ké ca truong hop kiém nhiém Chu tich Hi dong nhdn ddn
phuong).

3.2. Chu tich Hoéi dé)I‘lg nhan dan Quan 1 danh gi4, phan loai ddi v&i: Trudng
ban, Pho Trudong ban Hoi dong nhén dan Quén 1;

3.3. Chit tich Hoi ddng nhén dan phudng dénh gid, phn loai doi v6i Pho
Chu tich H6i dong nhan dan phudng.

3.4. Chu tich Uy ban nhan dan quén danh gia, phan loai d6i v6i: Chu tich Uy
ban nhan dan phudng.
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~3.5. Chu tich Uy ban nhan dan phuong danh gia, phéan loai d6i vi Phé Chu
tich Uy ban nhan dan phuong.

3.6. Bi thu Dang iy phuong danh gia, phan loai i voi: Chu tich Uy ban
Mt tran T6 quéc Viét Nam phuong; Bi thu Poan Thanh nién Cong san Ho6 Chi
Minh phuong; Chu tich Hoi Lién hiép Phu nit Viét Nam phuong; Chu tich Hoi Cyu
chién binh Viét Nam phuong.

4. Nbi dung danh gia cin b gom:

4.1. Chép hanh duong 16i, chi truong, chinh sach ctia Pang va phap luét cua
Nha nudec.

4.2. Pham chét chinh tri, dao duc, 16i séng, tac phong va 1& 16i lam viéc.
4.3. Nang lyc lanh dao, didu hanh, t6 chirc thuc hién nhiém vuy.

4.4. Tinh than trach nhiém trong cong tac.

4.5. Két qua thuc hién nhiém vu dugc giao.

5. Trinh tw, thi tuc danh gia can bo:

5.1. Cén bd lam bao cao tu danh gia két qua cong tac theo chirc trach nhiém
vu dugc giao theo Mau so 01.

5.2. Can bd trinh bay béo cdo tur danh gia két qua cong tac tai cudc hop clia
co quan, don vi d€ moi nguoi tham du cudc hop déng goép y kien. Cac y kién duge
ghi vao bién ban va thong qua tai cudc hop.

5.2.1. Bbi véi can bd phu trach nhidu co quan, don vi thi thanh phan tham du
la dai dién cap uy dang, cong doan, doan thanh nién va nguoi dimg dau cac co
quan, don vi.

J.2.2. Déi voi can bo truc tiép 1a ngudi ding dau mot co quan, don vi c6 cac
don vi cAu thanh thi thanh phan tham du la dai dién cap ty dang, cong doan, doan
thanh nién va ngudi dimg dau cac don vi cau thanh.

5.3. Cap uy dang cung cap noi can by cong tac cé y kién bang van ban vé
can by dugc danh gid, phan loai.

5.4. Cép c6 thAm quyén tham khao céc y kién cua tap thé va y kién cta cap
Uy cung cap cua can by duge danh gia dé quyét dinh danh gia, phan loai can bg.

6. Phan loai danh gia can bg:

6.1. Cén bd duge phan loai danh gia theo 04 mirc sau: hoan thanh xuat sic
nhiém vy; hoan thanh t6t nhiém vu; hoan thanh nhiém vu nhung con han ché vé
ndng luc va khong hoan thanh nhiém vu. Lwwu y: Khi phdn logi cdan by hoan thanh
xudt séic nhiém vu thi can bé dé phai cé sdng kién, gidi phap cu thé dwoc dp dung,
ndng cao hiéu qud, hiéu lyc hoat dong cua cdc co quan, t6 chirc hodc cua nganh,
linh vuee dwoc giao phu trach va néi dung nay phai dwoc thé hién trong Phiéu ddnh
gid va phan loai can bo.

6.2. Tiéu chi phén loai danh gia can bo: thuc hién theo quy dinh tai cac Diéu

11, Didu 12, Piéu 13 va biéu 14 ctia Nghi dinh sb 56/2015/ND-CP ngay 09 thang 6
nam 2015 cua Chinh phu.



IV. DPANH GIA VA PHAN LOAI CONG CHUC:

1. P6i twong ap dung: Cdng chae va nguoi lao dong lam viéc tai cac phong
chuyén mén thudéc Uy ban nhan dan Quin 1 va Uy ban nhan dan 10 phudng (i
cdc truomg hop la cdn bd nhuw dd néu tai phan II1); ngudi dimg dau don vi su
nghiép cong lap thuéc Uy ban nhan dan quan quéan ly.

2. Can cir danh gia:

2.1. Nghia vy, dao dirc, vin hoa giao tiép va nhitng viéc cong chic khong
dugc lam quy dinh tai Luat Can b9, cong chirc.

2.2. Tiéu chudn ngach cdng chirc, chirc vu lanh dao, quan ly.

2.3. Nhiém vu theo chuong trinh, k& hoach cong tac nim dugc phan cong
hodc dugc giao chi dao, to chirc thuce hién.

3. ThAm quyén va trach nhiém danh gia, phin loai cong chirc:

3.1. Chu tich Uy ban nhan dan quén danh gi4, phan loai d6i v6i Trudng cac
phong ban, don vi.

3.2. Trudng céc phong chuyén mén thuéc Uy ban nhén dan quan truc tiép
déanh gié, phén loai d6i véi cap pho va cong chirc thudc quyén quan 1y cta minh,
chiu trach nhiém vé két qua danh gia, phan loai.

3.3. Chu tich Uy ban nhén déan phuong danh gia, phén loai d6i vé6i cap pho
va cdng chirc thude quyén quan 1y ctia minh, chiu trach nhiém vé két qua danh gia,
phan loai.

4. Noi dung danh gia cong chirc gom:

4.1. Chip hanh dudng 16, chu trrong, chinh sach ctia Pang va phap luét cla

nha nudc.
i 4.2. Giit gin phém chét chinh tri; dao duc, 16 séng lanh manh, tac phong va

1€ 161 1am viéc.

4.3. Nang luc, trinh d6 chuyén moén, nghiép vu; tinh than hoc tip ning cao
trinh do.

4.4. Tién d6 va két qua thuc hién nhiém vu.

4.5. Tinh than trach nhiém va phdi hop trong thuc hién nhiém vy.

4.6. Thai d6 phuc vu nhén dan.

4.7. Ngoai ra, cong chirc lanh dao, quan ly con danh gia theo cac ndi dung
sau: K&t qua hoat dong clia co quan, t6 chirc, don vi dugc giao lanh dao, quan ly;
Nang luc 13nh dao, quan ly va néng luc tap hop, doan két cong chiic.

5. Trinh ty, thi tuc danh gia cong chikc:

5.1. DPoi voi nguoi dirng diu va cip pho ciia nguoi dirng diu co quan,
don vi (ké ca Thi truéng don vi sw nghiép cong lap):

5.1.1. Cong chirc 1am béo cao tu danh gia két qua cong tac theo nhiém vu
duogc giao theo Mau so6 02.



5.1.2. Cong chirc trinh bay bdo céo tu danh gia két qua cong tac tai cude hop
cua co quan, don vi d& moi ngudi tham du cude hop dong gop y kién. Céac y kién
dugc ghi vao bién ban va thong qua tai cudc hop.

f)o1 véi co quan, don vi ¢6 cac don vi cau thanh, thanh phan tham du la dai

dién cap uy dang, cong doan, doan thanh nién va ngudi ding dau cac don vi cau
thanh.

Doi véi co quan, don vi khong cé cac don vi cau thanh, thanh phan tham du
la toan thé cong chirc va nguoi lao dong cua co quan, to chirc, don vi.

5.1.3. Cép uy dang cuing cap noi cong chiic cong tac ¢ y kién bang van ban
vé cong chirc duge danh gia, phan loai.

5.1.4. Két luan danh gia, phan loai:

- Chu tich Uy ban nhan dan quan tham khao céac y klen clia tap thé va y kién
clia cAp Uy cuing cap clia cong chirc dugce danh gia dé quyét dinh danh gia, phan loai
dbi véi Truong cac phong ban, don vi.

- Trudng cac phong ban, don vi tham khao cac y kién ctia tap thé va y kién
cta cap uy cung cap dé quyet dinh danh gia, phan loai doi voi cap pho cua minh.

5.2. Poi véi cong chire khong giir chire vu linh dao, quan ly:

5.2.1. Cong chuc 1am bao cdo tu danh gid két qua cong tac theo nhiém vu
dugc giao theo Mau s6 02.

5.2.2. Cong chuc trinh bay bao cdo tu danh gia két qua cong tac tai cudc hop
ctia co quan, don vi d& moi nguoi tham du cudc hop dong gop y kieén. Cac y kién
duoc ghi vao bién ban va thong qua tai cudc hop.

~5.2.3. Truong cac phong ban, don vi tham khao cac y kién cua tap thé dé
quyét dinh danh gia, phan loai cong chirc.
* Luu y:
- DBéi véi cong chf{c chua la dang vién thi ngoai danh gié cac tiéu chi theo
quy dinh cta Nghi dinh s6 56/2015/ND-CP, Thu truéng cac phong ban, don vi con
phai thuc hién danh gia theo dung tinh than chi dao tai Chi thi 19-CT/TU ngay 23

thang 10 nam 2013 cta Thanh uy vé trién khai thuc hién Quy che “Met tran To
quoc Viét Nam giam sat can bg, cong chire, dang vién ¢ khu ddn cu”.

- Pbi v6i T6 Quan ly trat tu d6 thi phuong thyuc hién nhu trén va cling dugc
tap thé phuong nhén xét danh gia, Chu tich Uy ban nhan dan phuong trao doi, tham
khao y kién Doi truong Doi Quan ly trat tu d6 thi quan viéc danh gid phan loai.

6. Phan loai danh gia cong chirc:

6.1. Cong chirc dugc phén loai danh gia theo 04 murc sau: hoan thanh xuat
sic nhiém vu; hoan thanh t6t nhiém vu; hoan thanh nhiém vu nhung con han ché vé
nang luc va khong hoan thanh nhiém vu. Lwu y: Khi phdn logi cong chirc hoan
thanh xudt séc nhiém vu thi cong chikc doé phc’zi ¢6 it nhdt 01 céng trinh khoa hoc,
dé dn, dé tai hodc sdng kién dwoc dp dung cé hiéu qua trong hoat dong cong vu
ciia co quan, 16 chire, don vi va néi dung nay phai dioc thé hién trong Phiéu ddanh
gia va phan logi cong chuec.



‘ 6.2. Tjéu chi p}‘lén loai dénl} gia cong chuc: thuc hién theo quy dinh tai cac
Diéu 18, Piéu 19, Diéu 20 va Diéu 21 ctia Nghi dinh s0 56/2015/ND-CP ngay 09
thang 6 nam 2015 cta Chinh phu.

V. PANH GIA VA PHAN LOAI VIEN CHUC:

1. Poi twong ap dung: Vién chitc, ngudi lao dong lam viée tai cac don vi sy
nghi¢p cong 18p thudc quén (irir nguoi dirng dau thiee hién danh gid va phdn logi
theo quy dinh tai phan IV Ké hoach nay) va Chu tich Hoi dong thanh vién, Thanh
vién Hoi ddng thanh vién, Kiém soat vién, Giam ddc, Phé Gidm dbc Cong ty
TNHH MTYV Dich vu Cong ich Quén 1.

2. Can cir danh gia:

2.1. Céc cam két trong hop ddng 1am viée di ky két.

2.2. Quy dinh v& dao dirc nghé nghiép, quy tic tmg x1t clia vién chirc.

3. Tham quyén va trach nhiém d4anh gi4, phin loai vién chirc:

3.1. Chu tich Uy ban nhan dan quin danh gi4, phan loai d6i vdi cip phé cia
nguoi dimg d4u don vi su nghi€p cong lap, Chu tich Hbi ddng thanh vién, Thanh
vién Hoi ddng thanh vién, Kidm soét vién, Gidm dbéc, Phé Giam d6c Cong ty

TNHH MTV Dich vu Céng ich Quén 1 va chiu trach nhiém vé két qua dénh gi4,
phén loai.

3.2. Nguoi ding dau don vi su nghiép cong 1ap truc tiép danh gia, phén loai
d6i véi V1en chtrc va ngudi lao déng thudc quyén quéan ly cua minh, chiu trach
nhiém vé két qua danh gia, phan loai.

4. N6i dung danh gia vién chirc gom:
 4.]1. Két qua thyc hién cong viéc hogc nhiém vy theo hop dong 1am viée da
ky két.
4.2. Viéc thuce hién quy dinh vé dao dirc nghé nghiép.

4.3. Tinh thin trach nhiém, thai d6 phuc vu nhan dén, tinh thin hop tac véi
dong nghiép va viéc thuc hién quy tac g xir cla vién chirc.

4.4. Viéc thuc hién cac nghia vu khac cuia vién chtrc.

4.5. Ngoai ra, vién chtc lanh dao, quéan ly con danh gia theo cac ndi dung
sau: Néng luc 1anh dao, quan Iy, didu hanh va t6 chirc thuc hién nhiém vy Két qua
hoat dong cua don vi dugc giao quan ly, phu trach.

5. Trinh tw, thi tuc danh gia vién chirc:

5.1. P6i voi ngudi dirng dau va cap pho ciia ngudi dirng dau:

5.1.1. Vién chiic lam béo céo tu danh gia két qua cobng tac theo nhiém vu
duoc giao theo Mau s6 03.

5.1.2. Vién chirc trinh bay bao céo tu danh gia két qua cong tac tai cudc hop

clia co quan, don vi @& moi ngudi tham du cudc hop déng goép y kién. Céc y kién
duoc ghi vao bién ban va thong qua tai cudc hop.



- Boi v6i co quan, don vi cé cac don vi cau thanh, thanh phan tham du 1a dai
dién cap uy dang, cong doan, doan thanh nién va nguoi dimg dau cac don vi cau
thanh.

- Boi véi co quan, don vi khong cd cac don vi cau thanh, thanh phan tham
du la toan thé vién chic va nguoi lao dong cta co quan, don vi.

5.1.3. Cép uy dang ciing cép c6 y kién bang van ban vé vién chirc duge déanh
gia, phan loal.

5.1.4. Két luan danh gia, phan loai:

- Chu tich Uy ban nhén dan quén tham khao cac y | kién cua tap thé va y kién
clia cap Uy cung cap cua vién chirc duge danh gia dé quyét dinh danh gia, phan loai
d6i v6i cap pho clia ngudi ding dau don vi su nghiép cong lap va d6i voi Chu tich
Hoi ddng thanh vién, Thanh vién Hoi dong thanh vién, Kiém soat vién, Giam dde,
Pho Giam ddc Cong ty TNHH Mot thanh vién Dich vu Cong ich Quan 1 (thuc hién
vao cuoi Quy I nim 2019).

- Nguoi dimg dau co quan, don vi tham khao céc ¥ kién ctia tap thé va y kién
ctia cAp Gy cling cip ctia vién chirc dugc danh gia dé quyét dinh danh gi, phan loai.

5.2. Poi véi vien chirc khong giir chirc vu quan ly:

5.2.1. Vién chirc lam bao cdo tu danh gia két qua cong tac theo nhi€ém vu
dugc giao theo Mau s6 03.

5.2.2. Vién chuec trinh bay bdo cao tu danh gié tai cudc hop cua co quan, don
vi d€ moi nguoi dong gép y kién. Céac y kién dugce ghi vao bién ban va thong qua
tai cugc hop.

~5.2.3. Nguoi dung dau co quan, don vi tham khao y kién gop y clia tap thé dé
quyét dinh danh gid, phan loai vién chure.

6. Phan loai danh gia vién chire:

6.1. Vién chtc duge phan loai danh gia theo 04 mirc sau: hoan thanh xuét
sdc nhiém vu; hoan thanh t6t nhiém vu; hoan thanh nhiém vu va khong hoan thanh
nhi¢ém vu. Lwu y: Khi phdn loai vién chirc hoan thanh xudt sic nhiém vu thi vién
chirc do phaz ¢6 it nhdt 01 céng trinh khoa hoc, dé dn, dé tai hodc sang kién dwgc
ap dung va mang lai hi¢u qua trong viéc thuc hién cong tac chuyen mén, nghé
nghiép va ngi dung ndy phai dwoc thé hién trong Phiéu danh gid va phén logi vién
chite; khéng dp dung tiéu chi nay doi véi vién chire dwge phéan loai hoan thanh tot
nhiém vu hodc hoan thanh nhiém vu.

6.2. Tiéu chi phan loai danh gia vién chuec: thuc hién theo quy dinh tai cac
Diéu 25, bidu 26, Piéu 27 va Diéu 28 ctia Nghi dinh sb 56/2015/ND-CP ngay 09
thang 6 nam 2015 ctia Chinh pha va Khoan 3, 4 Diéu 1 ctia Nghi dinh s6 88/2017/ND-
CP ngay 27 thang 7 nam 2017 cta Chinh phu.

VL. MOT SO NQI DUNG LUU Y TRONG VIEC PANH GIA, PHAN
LOAI CAN BQ, CONG CHU'C, VIEN CHUC:

1. Thu truéng cac phong ban, don vi can phai danh gid mot cach khach quan,
toan dién, ding thuc té cac ndi dung danh gia theo quy dinh dé lam co sé danh gia, phan



loai can bg, cong chirc, vién chirc. Trong d6, Thu trudng cac phong ban, don vi can chu
trong danh gia:

1.1. Két qua va tién do thyuc hién nhiém vu thé hién thong qua khdi lugng cong
viéc duoc giao, chat lugng tham muu gidi quyet va tién do thuc hién ctia ca nam.

1.2. Tinh thén trach nhiém va phéi hop trong céng téc thé hién théng qua sw nd
Iyc hoan thanh nhiém vy dugc giao voi hi€u qua cao, ding thoi han va ding quy dinh;
sur phdi hop cong tac chuyén mon nghi€p vu v6i céc phong ban, don vi va véi dong
nghiép, ...

2. Thu truong céac phong ban, don vi can luu y tranh tinh trang danh gid, phan
loai cio bang (tdt ca déu xudt sic, déu tdt, ...), khong phan anh diing thuc chit, khong
trong xtmg véi khéi luong cong viée duorc giao va chét luong tham muu giai quyét
cong viéc,

3. Thu truéng cac phong ban, don vi can han ché danh gid, phén loai ¢ mirc
hoan thanh xuét sic nhiém vu, chi phén loai & mirc hoan thanh xuét sic nhiém vu khi
can bg, cong chirc, vién chire thét sy ndi troi va dap ung day du céc tiéu chuin theo quy
dinh; khong phan loai & mic hoan thanh xuét sic nhiém vy hodc hoan thanh t6t nhiém
vu d6i véi cac trudmg hop c6 van ban phé binh ctia cip c6 thdm quyén trong nam 2019,

4. Khi danh gia va phén loai, Thu truéng céc phong ban, don vi phai can cur
vao céc ti€u chi phan loai danh gia dugc quy dinh tai Nghi dinh s6 56/2015/ND-CP
ngay 09 thing 6 nam 2015 cua Chinh pht va Nghi dinh s6 88/2017/ND-CP ngay 27
thang 7 nam 2017 cua Chinh phu d€ quyét dinh viéc phan loai (khong phdn loagi dya
vao két qua biéu quyét). 7

_ VIL THONG BAO KET QUA VA LUU TRU TAI LIEU PANH GIA
PHAN LOAI CAN BQ, CONG CHUC, VIEN CHUC:
1. Thong bao két qua danh gia, phan loai:

1.1. Két qua danh gié, phan loai can bd, cong chirc, vién chirc phai dugc
thong bao bang van ban cho can b, cong chirc, vién chirc sau 05 (ndm) ngay lam
viée, ké tir ngay co két luén ciia ngudi hodc clp c6 thim quyén danh gia..

1.2. Sau khi nhén dugc thong bao két qua danh gia, phan loai can b, cong
chire, vién chire ciia ngudi hodc cap ¢6 thdm quyén, trudng hop cén b0, cong chirc
vién chirc khong nhat tri voi két luan danh gi4, phén loai thi c6 quyén khiéu nai
theo quy dinh ctia phap luét vé& khiéu nai.

2. Lwu giit tai liéu danh gia can bg, cong chirc, vién chirc:

Két qua danh gia, phan loai dugc thé hién bang vin ban, luu vao hd so can
bd, cong chirc, vién chic, bao gom:

2.1. Phiéu dénh gié, phan loai c4n bd (Mdu s 01); Phiéu dénh gi4, phan loai
cong chitc (Mau so 02) va Phieu danh gia, phéan loai vién chicc (Mdu so 03);

2.2. Két luan va thong bao bang van ban vé ket qua danh gi4, phan loai can
b0, cong chirc, vién chirc cla cap c¢6 tham quyeén; ho so gidi quyet khiéu nai ve ket
qua danh gia, phan loai can bg, cong chire, vién chic (néu cd).



VIIL. TO CHUC THU'C HIEN:
1. Tir ngay ban hanh Ké hoach dén ngay 02/11/2019:

Thu trudng cac phong ban, don vi trién khai, pho bién ndi dung ké hoach cho
toan thé can bd, cong chirc, vién chitc ciia phong ban, don vi va huéng dan thuc
hién phiéu danh gia, phan loai can bg, cong chirc, vién chirc.

2. Tir ngay 02/11/2019 dén 09/12/2019:

2.1. Trién khai thuc hién viéc danh gia, phan loai can bg, cong churc, vién
churc theo trinh tu, thu tuc néu trén.

2.2. Thu trudng céc phong ban, don vi phan cong can bo tong hop két qua
danh gid, phan loai va nop du thanh phan ho so vé Phong Noi vu Quan 1 (gap ong
Truong Quéc Hing, Chuyén vién) dé téng hop trinh Lanh dao Uy ban nhan dan
Quanlcody kién.

Guri file bién ban hop danh gia, bang tong hop (file mdu excel) vé Phong Noi

vu Quén 1 qua dia chi email: tghung.ql@tphcm.gov.vn dé thuén loi cho cong tac
tong hop bao céo.

2.3. Thanh phin hé so ddnh gid cdn bj, cong chite, vién chirc gom:

- Phiéu danh gia va phan loai can bo, cong chirc, vién chic ndm 2019.
Luwu y: Don vi chi nop Phiéu ddnh gid va phén logi ciia doi tuwong la cdn bj, cong
chirc, vién chirc va thyc hién sao luu lai 01 ban tai don vi dé phuc vu nhu cau vé
cong tdac cdan by khi can thiét; doi vdi nguwoi lao dpng thi leu triv tai don vi, khong
nop vé Phong Noi vu Quin 1.

- Bang tong hop két qua danh gia cua toan the can bg, cong chuec, vién chuc
ctia don vi, ké ca ngudi lao dong (mdu A hodc madu B, file mau excel Phong Noi vu
Qudn 1 sé giri qua email cho cdc co quan, don vi).

- Bién ban hop danh gia can bg, cong chtre, vién chirc.

- Van ban nhan xét ctia cap uy dang cung cap doi vdi can bg, cong chire, vién
chuc lanh dao, quan ly.

- Bang tdng hop cong trinh khoa hoc, dé an, dé tai hoic sang k1en giai phap
ctia can bg, cdng chirc, vién chirc duge phan loai hoan thanh xudt sic nhiém vu
(mau C, file mau excel Phong Noi vu Qudn 1 sé giri qua email cho cdc co quan,
don vi).

- Bang_ tong hop y kién gop y cua tap thé don vi vé wu, nhugc dlem cua
ngudi ding du va cép phé clia ngudi ding dau cta don vi (mau D, file mau excel
Phong Noi vu Qudn 1 sé giri qua email cho cdc co quan, don vi).

- Bao cao bang van ban tinh hinh két qua téng hop viéc trién khai danh gia
can b0, cong chirc, vién churc trong don vi, néu kho khan, kién nghi (néu cé).

3. Tir ngay 09/12/2019 dén 27/12/2019:

3.1. Phong Noi vu Quan 1 phén cong can bo téng hop trinh Chu tich Uy ban
nhan dan quin danh gia, d& xuat muc phan loai c‘1‘01 v6i Truong 12 phong chuyén
mén, Cha tich Uy ban nhan dan 10 phudng va cip trudng, cip pho cta don vi su



nghiép cong lap thudc quan theo thdm quyén va phdi hop Ban Tb chirc Quan ty
- Quén 1 trinh Ban Thuong vu Quéan iy Quén 1 danh gia, phan loai theo tham quyén.

3.2. Truéng cac co quan, don vi thong bao ké’t,qué déanh gia, phan loai cho
can b, cong chirc, vién chirc cua phong ban, don vi biet theo quy dinh.

4. Tir ngay 27/12/2019 dén 17/01/2020:

Sau khi c¢6 két luan cta Ban Thuong vu Quén ty Quan 1, Phong N6i vu
Quan 1 tong hop, trinh Cha tich Uy ban nhan dén Quén 1 ky két luan phan loai vao
Phiéu danh gi4, phan loai va Thong bao két qua danh gia, phén loai can bd, cong
chtre, vién chirc thude thAm quyén danh gia ctia Chu tich Uy ban nhan dén Quén 1.

Nhim dam bao dung tién d6 danh gia can bd, cong chirc, vién chirc va ngudi
lao dong nam 2019, Uy ban nhan dan Quén 1 yéu cau Tha trudng céc co quan, don
vi trién khai thuc hién ding thoi gian va néi dung néu trén. Trong qué trinh thuc
hién, néu phat sinh khé khan, vuéng mic dé nghi Thu truéng don vi c6 y kién phan
anh théng qua Phong Nb6i vu Quén 1 (gdp éng D6 Hitu Cwong, Phé Truomg phong.
Sé dién thoai: 38 299 512) & dugc hudng dan thuc hién hodc téng,hqp bao cao
Chu tich Uy ban nhan dan quan xem xét va c6 ¥ kién chi dao./ (l,;’// p
Noi nhin: ___CHU TIC} '

- S& Noi vu;

- Thuong truc Quén Gy Quan 1; \ ’ ‘
- Thuong truce HDND Quén 1; >/ v, /i: s
- UBND quan: CT, cac PCT; )

- BTC Quan ty Quan 1;

- Céc phong, ban, don vi thudc quén; AN
- Bi thu Bang uy 10 phuong; Y8 -
- HBND - UBND 10 phuong; % = a

- Cong ty TNHH MTV DVCI Quan 1; Nguyen Van Diing
-Luu: VT, NV.C.68.

10



TEN CO QUAN, PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuce

Miu A
BANG TONG HQP
KET QUA PANH GIA, PHAN LOAI CAN BQ, CONG CHUC
Stt Ho va tén Chire vu Ketqnardanhgia, - “aps ohi
) phan loai
(1) (2) (3) (4) ()
1 |Nguyén Vin A Hiéu trudong HTXS
Tong cong: .......ceeeen. nguoi. Trong do:
1. Hoan thanh xuét sdc nhiém vu: ............ nguoi.
2. Hoan thanh tot nhiém vu: .............. ngu(‘ﬁ’;
3. Hoan thanh nhiém vu nhung con han cﬁévrnéng WG .. cooniommiimsinn sion nguoi.
4. Khong hoan thanh nhiém vu: ............ nguoi.
......... ,ngay  thang nam 201....
NGUOI LAP BANG THU TRUONG PON VI
Ghi chii:
Cot so (4) ghi nhu sau:

1. HTXS: Hoan thanh xut sic nhiém vu.

2. HTT: Hoan thanh tét nhiém vu.

3. HT: Hoan thanh nhiém vu nhung con han ché nang luc.
4. KHT: Khong hoan thanh nhiém vu.




TEN CO QUAN, PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BANG TONG HQP
KET QUA PANH GIA, PHAN LOAI VIEN CHU'C

St Ho va tén Chite vy Ket qui dinhgid, G oy
’ ’ phén loai
(1) 2 3) ) ()
1 |Nguyén Vin A Pho Hiéu trudng HTXS
2 |Nguyén Thi B Gi4o vién HTT
Tong cong: .............. nguwoi. Trong do:
1. Hoan thanh xudt séc nhiém vu: ............ nguoi.
2. Hoan thanh t&t nhiém vu: .............. nguoi.
3. Hoan thanh nhiém vu: ................. nguoi.
4. Khong hoan thanh nhiém vu: ............ nguoi.
....... ngay  thang  nam 201 ...
NGUOI LAP BANG THU TRUONG PON VI
Ghi chu:

Cot s6 (4) ghi nhu sau:

1. HTXS: Hoan thanh xuét sic nhiém vu.
2. HTT: Hoan thanh tot nhiém vu.

3. HT: Hoan thanh nhiém vu.

4. KHT: Khong hoan thanh nhiém vu.




TEN CO QUAN, PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BANG TONG HQP
CONG TRINH KHOA HOQC, PE AN, PE TAI HOAC SANG KIEN, GIAI PHAP

N¢i dung cong trinh khoa
Stt Ho va tén Chirc vu hoc, dé 4n, dé tai hodc sing | Ghi cha
kién, giai phap
(1) (2) (3) (4) (5)
1
2

....... ngay  thang  nam 2019
NGUOI LAP BANG THU TRUONG PON VI

Ghi chu:

(Cot 4): bon vi néu tén cong trinh khoa hoc, dé an, dé
tai hodc sang kién, gii phap; tom tat noi dung va hiéu
qua dat duoc



iA NO@ ONOMIL NHL ONVE dVTIQNDN
..... QN S‘Q: MN\\WQF\N \ﬂ.q‘%: Cove ann

C
I
(©) (¥) () @ (1)
Yd> uey uRIp nn
ngp sunp ’ nA dny) ul) A OH ns
1ongu vnd oyd dgd g ngp 3unp Lensu Loa 19p 93 dé) enod £ dod upny X ’ .

iA NO@ V1O NVd ONQE IQNON VD OHd dYO YA NYd ONQd IQNON IOA 10@ FHL dV.L VO A dOD NIDI A
dOH SNOL ONVE

anvj

onyd yuey - op AL - dé[20@
VN LAIA VIHON QHD IOH ¥X VOH DNOD iA NO@ ‘NVNO 0D NIL



MAu s6 01

Tén co quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chirc, don vi Doc lap - Tw do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CAN BQ
Nam 20...
B W0 BB o ssioscianns nasnisimmsimsine <o Enisih s em A RS RS h s A R S S A AR AN S R s e YS
Chiire v, ChITE AANNT .ovincssssissnssmessnnessssvesnsnassnsisssnsass sunssssunsns sysssripranssassssasssssens suws
(20 REIEEDNE 05, oo et siminsuiesnemos sevpevsibiesviwnslsmmsaasisapmmansusbssamsansssdass soise ddens
HE SO THOMIE: v vveev ettt ettt sttt

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN
CUA CAN BO

1. Chép hanh dudng 16i, cha truong, chinh sich ctia Pang va phép luat cia Nha
nudc:

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

IL. TU PANH GIA, PHAN LOAI CUA CAN BQ
1. Panh gia uu, nhuoc diém:

...................................................................................................................................

2. Phan loai danh gia:



(Phdn logi danh gid theo 1 trong 4 mikc sau: Hodn thanh xudt sdc nhiém vu;
hoan thanh t6t nhiém vu; hoan thanh nhiém vu nhung con han ché vé ndng luc;
khéng hoan thanh nhiém vu)

-----------------------------------------------------------------------------------------------------------------------------------

Ngay....thang....nam 20...
Can b tu danh gia
(ky tén, ghi ro ho tén)

IIL Y KIEN CUA TAP THE LANH PAO CO QUAN NOI CAN BO CONG
TAC

...................................................................................................................................

...................................................................................................................................

Ngay....thang....nam 20...
Pai di€én lanh dao co quan
(ky tén, ghi roé ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CAN BO CUA CAP CO THAM
QUYEN

1. Nhén xét uu, nhuge diém:

...................................................................................................................................

2. K&t qua danh gi4, phén loai can bo:

(Phdn logi danh gid theo 1 trong 4 loai sau: Hoan thanh xudt sdc nhiém vu;
hodn thanh t6t nhiém vu; hoan thanh nhiém vu nhung con han ché vé ndng lyc;
khéng hoan thanh nhiém vu).

...................................................................................................................................

Ngay... thang .nam 20...
Pai dién cap co thim quyen
(ky tén, ghi ro ho tén, dong dadu)



Mau sé 02

Tén co' quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chire, don vi Poc lap - Tw do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CONG CHUC

Nam 20...
B0 8 B -t o vm s i om0 5500 5 AR 08 S i AR O350
Chite Vil CHITC QANNE cvissnorisisessssursssmnes ssnnsssssmessssmes ssasess sonssssussssxsasaasssxsars ssswsesssaessrses
DIOML V] COME TAC +eovnsimnensssmssosss sssss sstosarmssrysnsamponnsss sneversrsssrssnmissns srass snesvbssssrarssssrssnms
Ngach cong chie: ................ BAC:. o svsvonaororvennons Hé s6 luong: ......ooevveeeee.

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN
CUA CONG CHUC

1. Chép hanh dudng 16, chi truong, chinh sach ctia Dang va phap luét ctia Nha
nudc:

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

5. Tinh than trach nhiém va phdi hop trong thuc hién nhiém vu:



-----------------------------------------------------------------------------------------------------------------------------------

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY
7. Két qua hoat dong cua co quan, td chire, don vi duge giao 1&nh dao, quan ly:

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA CONG CHUC
1. Panh gia wu, nhuge diém:

...................................................................................................................................

2. Phan loai dénh gia:

(Phén loai dénh gid theo 1 trong 4 mike sau: Hoan thanh xudt sdc nhiém vu;
hoan thanh tot nhiém vu; hoan thanh nhiém vu nhung con han ché vé nang luc,
khéng hoan thanh nhiém vu)

...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

...................................................................................................................................



...................................................................................................................................

Ngay....thang....nam 20...
Coéng chire tw danh gia
(ky tén, ghi ro ho tén)

IIL. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN
LY CONG CHUC

1. Y kién cua tap thé don vi noi cong chirc cong tac:

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

Ngay....thang....nam 20...
Thu trwdéng true tiep danh gia
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CONG CHUC CUA CAP CO
THAM QUYEN

)
1. Nha 3t nh dié

. an xet uu, nhugc diem:
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

...................................................................................................................................

2. Két qua danh gia, phan loai cong chirc:



(Phén loai danh gid theo 1 trong 4 mirc sau: Hoan thanh xudt sdc nhiém vu;
hoan thanh tét nhiém vu; hoan thanh nhiém vu nhung con han ché vé ndng luyc;
khéng hoan thanh nhiém vu)

...................................................................................................................................

...................................................................................................................................

Ngay....thang....ndm 20...
Thi trwéng donvi
(ky tén, ghi ré ho tén, dong dau)



MAu sb 03

Tén co quan, CONG HOA XA HOI CHU NGHIA VIET NAM
to chire, don vi Poc lap - Tw do - Hanh phuc

PHIEU PANH GIA VA PHAN LOAI VIEN CHUC

Nam 20...
FHO VB TBI1Y covinssvomsvansomensrasanssmmsssnsanmsmanensesnamsnsinsmss amsshasiesiasio sas ses smdms s e s e amb s sbes '
Chure danh NZHE NERIED: «...veveeeeeeeeeee e s s
DON VI CONG LAC 1.ntiiiiiieiiiieie et e st e e e e eiee e s aee e
Hang chire danh nghé nghiép: ........ Bac: ........... Hé s6 [wong: ....oovveveeeee..

I. TU PANH GIA KET QUA CONG TAC, TU DUGNG, REN LUYEN
CUA VIEN CHUC

1. Két qua thuc hién cong viéc hoac nhiém vu theo hop déng lam viéc da ky két:

...................................................................................................................................

...................................................................................................................................

3. Tinh than trach nhiém, thai d6 phuc vu nhan dén, tinh than hop tac véi dong
nghiép va viéc thuc hién quy tac tmg xtr cta vién chirc:

...................................................................................................................................

...................................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang luc lanh dao, quan ly, diéu hanh va td chire thuc hién nhiém vu:

...................................................................................................................................

...................................................................................................................................

IL. TU PANH GIA, PHAN LOAI CUA VIEN CHUC



1. Banh gia vu, nhuoc diém:

-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

2. Phan loai danh gia:

(Phdn logi danh gid theo 1 trong 4 muc sau: Hoan thanh xudt sdc nhiém vu;
hoan thanh tot nhiém vy, hoan thanh nhiém vu, khéng hoan thanh nhiém vu)

...................................................................................................................................

Ngay....thdang....nam 20...
Vién chirc tw danh gia
(ky tén, ghi rd ho tén)

IIL. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN
LY VIEN CHUC

1. Y kién cua tap thé don vi noi vién chiic cong tac:

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

Ngay....thdang....nam 20...
Thi trwéng true tiep danh gia
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO
THAM QUYEN

1. Nhén xét vu, nhugc diém:



...................................................................................................................................

...................................................................................................................................

2. Két qua danh gi4, phan loai vién chic:

(Phdn loai danh gid theo 1 trong 4 mirc sau: Hoan thanh xudt sdc nhiém vu;
hoan thanh tot nhiém vu, hoan thanh nhiém vu, khong hoan thanh nhiém vu)

...................................................................................................................................

...................................................................................................................................

Ngay....thang....nam 20...
Tha truwong donvi
(ky tén, ghi ré ho tén, dong dau)
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